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*Email the Business Department for approval.
Attach a copy of the response email to your records.
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*Email the Business Department for approval. 
 Attach a copy of the response email to your records.
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Cafeteria Fund Bank Reconciliation

School:

Month:

Bank Statement Ending Balance (A)

Deposits in Transit

Any collections on Bank
Deposit Report that are NOT
on Bank Statement

(B)
Outstanding Checks Check #

©
Reconciled Balance (Amount due to LPPS) (A+B-C)

(A check, in this amount, should be submitted to Christal Glascock/ Business Department, by the 15th day of the
subsequent month. Copies of the Bank Statement, Bank Deposit Report, and Reconciliation, should by attached to the
check.)

Check # for issued to LPPS on

The amount due to LPPS and the ending balance per bank statement should always agree.

Principal's Signature Preparer's Signature

Date Date
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